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Rationale 

Academic honesty is seen as a set of values and skills that promote personal integrity and good practice 

in teaching, learning and assessment. It is influenced and shaped by a variety of factors including peer 

pressure, culture, parental expectations, role-modeling and taught skills. 

Students need to understand the benefits of properly conducted research, group work and collaboration 

but should also understand the problems associated with plagiarism, collusion and cheating. Students 

need to learn that plagiarism has consequences and that honesty and integrity are important 

characteristics that should be nurtured. 

Students need to learn the value of submitting original work or work that properly acknowledges its 

sources. In academic writing, and in any work presented for assessment, not only is it necessary to 

acknowledge our sources appropriately, but it is regarded as important that the acknowledgments be 

made using a consistent style. When we use other people’s words, work and ideas to support our own 

ideas, or to demonstrate divergent opinion, it is essential that we indicate whose words and work we 

are using. If we fail to show that we are using someone else’s words, work or ideas by not indicating that 

they originated with someone else, then we mislead the reader. If we give the impression that these 

words or ideas are our own when they are not, this is not good scholarship and, deliberate or 

unintentional, may be deemed as academic misconduct.  

Academic dishonesty is a practice which may result in a student gaining an unfair advantage over another 

by means not sanctioned by the school or an examining body during an assessment. This may include but 

not be limited to: 

● plagiarism - copying the work of others without giving proper acknowledgment  

● collusion - working with others to produce work which does not follow the school policy on 

academic honesty 

● fabrication -  inventing or counterfeiting information for use in any academic exercise 

● duplication of work – submitting the same paper for two different classes 

● taking unauthorized material into an exam room - taking in notes, electrical devices, etc. which 

may give the candidate an unfair advantage over others 

● stealing examination materials - taking exam/assessment papers before they are released to 

students 

● disruptive behaviour during an exam or assessment - distracting others during an 

exam/assessment 



 
● disclosure of information about the content of an exam or assessment before the 

exam/assessment period is complete - dishonestly obtaining information about an 

exam/assessment and sharing it with others 

Student responsibilities:  

● Students should strive to produce work that is their own or that properly acknowledges its sources 

● Students should always follow the instructions of both internal and external examinations and 

assessments and should be aware that not doing so has consequences 

● Students should understand that they, and they alone, are responsible for the work they submit, 

and that they do so in the knowledge that the work is their own unless properly acknowledged 

● Students should understand that proper citation is a key element in academic scholarship and 

intellectual exchange.  

For further details about the IB’s expectations in regards to referencing, please refer to the document 

’Effective Citing and Referencing’ available at students’ drive.  

 

Teacher responsibilities:  

● Make sure to avoid collusion - working with others to produce work which follows the school 

policy on academic honesty. 

● Explain to students the different types of academic dishonesty and how to avoid them  

● Take time to talk about academic integrity—encourage students to develop personal integrity 

● Ensure that students receive guidance on how to produce genuine and authentic work 

● Teach students that proper citation is a key element in academic scholarship and intellectual 

exchange and that when we cite we 

o show respect for the work of others  

o help a reader to distinguish our work from the work of others who have 

contributed to our work  

o give the reader the opportunity to check the validity of our use of other people’s 

work  

o give the reader the opportunity to follow up our references, out of interest  

o show and receive proper credit for our research process  

o demonstrate that we are able to use reliable sources and critically assess them to 

support our work  

o establish the credibility and authority of our knowledge and ideas  

o demonstrate that we are able to draw our own conclusions  

● Teach students effective citing and referencing  

● Give students regular feedback and encourage them to respond to the feedback 

● Lead by example—act with honesty and in a responsible and ethical manner 

Teachers use  https://www.duplichecker.com/, to check plagiarism  

 

https://www.duplichecker.com/


 
School responsibilities: 

● Provide teachers with effective training opportunities.  

● Ensure that teaching staff have a clear understanding of the school’s policy on academic honesty. 

● Share with legal guardians the aim of the academic honesty policy. 

● Ensure that teaching staff is effectively guiding students to follow principles of academic integrity 

and the consequences for IB students  

● Ensure that teaching staff is teaching effective citing and referencing in age appropriate manner 

● Regularly instruct students and parents on the need for academic honesty  

Parent responsibilities:   

Parents play an integral role in supporting and helping their children achieve their full potential and acting 

with honesty by:  

● Reading and being familiar with the Academic Honesty Policy and all IBO documents relating to 

the IB Diploma rules and regulations (DP only)  

● Supporting teachers and administrators in talking to their children about the importance of 

academic integrity 

● Cooperating with the school in the case that their child is found to be guilty of malpractice, either 

intentionally, or by inappropriate documentation of sources. (DP only) 

 

Consequences of academic dishonesty 

A teacher with a concern about academic dishonesty should inform their Head of Section. The Head will 

then conduct an enquiry into the concern. The student will be given an opportunity to explain the 

situation. Where academic dishonesty is proven, the following consequences may be used: 

1. In primary, the incident will be used as a teaching opportunity to remind students of the need for 

academic honesty and the possible future consequences of academic dishonesty. 

2. In secondary school, if the incident relates to an internal assessment, the Head of Section must 

be notified and the following will apply.  

 

In Grades 6,7 & 8  

i. First instance:  

● Teacher may have up to two informal discussions with the student 

indicating the severity of the issue and explaining to them the following 

consequences (student’s name is to be document with the teacher on 

google drive) 

● Student is asked to resubmit the work or work of a similar nature. 

 

ii. Second instance:  

● Student receives a verbal warning and is asked to resubmit the work or 

work of a similar nature. 

● Parents are notified.  



 
● All teachers teaching the grade level are notified  

 

iii. Third instance:  

● Student is given a formal warning. 

● Parents are asked to attend a meeting with the Head of Section in the 

student’s presence. 

● Student is asked to resubmit the work or work of a similar nature and will 

be awarded only half the mark. 

● All teachers teaching the grade level are notified  

 

iv. Fourth instance:  

● Parents receive an attention letter to be signed by parents, student and 

Head of Section.  

● The letter is to be kept in the student’s records.  

● Student faces an internal suspension. 

● Student is asked to resubmit the work or work of a similar nature and 

would not get a mark. 

● All teachers teaching the grade level are notified  

 

In grades 9, 10, 11 & 12  

 

i. First instance:  

● Student receives a verbal warning and is asked to resubmit the work or 

work of a similar nature. 

● Parents are notified.  

● All teachers teaching the grade level are notified 

ii.Second instance:  

● Student is given a formal warning. 

● Parents are asked to attend a meeting with the Head of Section in the 

student’s presence. 

● Student is asked to resubmit the work or work of a similar nature and will 

be awarded only half the mark. 

● All teachers teaching the grade level are notified  

 

iii.Third instance:  

● Parents receive an attention letter to be signed by parents, student and 

Head of Section.  

● The letter is to be kept in the student’s records.  

● Student faces an internal suspension. 

● Student is asked to resubmit the work or work of a similar nature and 

would not get a mark. 

● All teachers teaching the grade level are notified  

 



 
DIPLOMA PROGRAMME  

IB learners strive to be 

● Inquirers 

● Knowledgeable 

● Thinkers 

● Communicators 

● Principled 

● Open-minded 

● Caring 

● Risk-takers 

● Balanced 

● Reflective 

 

Measures taken to provide education and support  

● All students and teachers will receive a copy and explanation of the policy at the beginning of the 

course. Teachers will receive training on implementation and monitoring of the policy  

● Explicit instruction will be embedded into course outlines for each subject  

● Students will have access to a Student Handbook, which will reference academic honesty 

procedures.  

 

Investigation Procedure—reporting, recording and monitoring  

If the incident relates to an internal assessment, the DP coordinator must be notified and the following 

will apply.  

● The teacher will notify the DPC with supporting documentation if malpractice is suspected.  

● The DPC will determine whether malpractice has taken place based on information gathered 

through the investigation. This investigation may include interviewing the student or witnesses 

and allowing the student to provide explanation.  

● The DPC will inform the parents of the process irrespective of the outcome.  

● If evidence of malpractice is confirmed, the student and parents will be notified in writing and 

informed of the consequences (vary according to 1st, 2nd or 3rd offence – see Consequences of 

Academic Misconduct section). Appeal provisions will accompany this correspondence  

● An appeal must be submitted within 3 school days of the date of the letter.  

● The DPC will consider the appeal and make a decision.  

● Copies of all records of investigation, correspondence and the assessment item will be kept in the 

student’s file. 

Consequences of academic misconduct  

If the incident relates to an external assessment  



 
● If misconduct is identified prior to the formal submission date to the school but prior to 

submission to the IB, then the work will be required to be revised and resubmitted in time 

to meet the formal assessment due date. If the student fails to resubmit by the formal 

date, an NA will be recorded. 

● If misconduct is detected, once the assessment has been formally submitted on the due 

date and confirmed following investigation, an NA will be recorded on the appropriate 

mark sheet and no grade will be awarded for the subject concerned. This may seriously 

impact on the student’s eligibility for the Diploma under IB rules. 

● If teachers detect misconduct after work has been formally submitted and accepted for 

assessment to the IB, the IB must be informed. The IB Diploma or a Certificate may be 

withdrawn from a candidate at any time if misconduct is subsequently established. 

The rights of the student 

If suspected of a breach of academic honesty students are entitled to a right of appeal and  

investigation will include an interview with candidate(s) involved. 

 

This policy is included in the Parent Handbook and the Student Handbook and students are reminded 

about it at the start of each academic year. 

 

Acknowledgement: 

This policy is a heavily modified version of the British International School Ukraine’s Academic Honesty 

Policy https://britishschool.ua/wp-content/uploads/2017/05/bisu-academic-honesty-policy.pdf 

The Tamagawa Academy Academic Honesty Policy as seen in the IB Coordinator Resources at: 

https://www.ibcoordinator.com/new-page accessed on 05-10-19 

 

The Calamvale Community College Academic Honesty Policy available at:  

https://calamvalecc.eq.edu.au/Supportandresources/Formsanddocuments/Documents/IB%20PYP%20-

%20The%20Inquirer/honesty-policy.pdf 

And the IB policy on Effective citing and referencing available at the PRC  
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