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Whilst this policy cannot give specific details about all the natural disasters that may occur, it does 

attempt to lay out general guidelines and procedures that should be followed in most cases. 

  

Imminent Event 

Upon identifying that a natural disaster may be about to occur the school director will: 

● Form a school response team (SRT) 

● Identify the risk and the expected impact on the school 

● Follow any government guidance 

● Consider other available courses of action 

● Consult with all stakeholders where practicable 

● Decide on the best strategy given the available information 

● Communicate with the board 

● Implement the strategy 

● Communicate to all stakeholders 

● Consider the short and long term impact on the school 

● After discussions with the board put measures in place to ensure the long term sustainability of 

the school 

 

Event Impact 

Upon the impact of a sudden event on the school, the director with the SRT will: 

● Assess the safety of students and staff 

● Advise emergency services if required 

● Implement lockdown, evacuation or temporary closure if required 

● Brief the board 

● Monitor the impact of the event and response 

● Begin communicating with all stakeholders 

In addition, for severe weather: 

● Secure all loose external items such as bins and external doors 

● Disconnect electrical equipment and move away from windows 

● Secure windows 

● Instigate lockdown 



 
● Remain in the building and keep away from windows 

● Restrict the use of telephone landlines 

● Listen/watch for local government warnings and advice 

In addition, for earthquakes: 

● Evacuate all students and staff to the evacuation area 

● Await for the ‘all clear’ from government authorities or emergency services before re-entering 

the building 

 

Post Impact 

After the event has impacted the school the following should occur; 

If the school has not been temporarily closed: 

● Assess the safety of students and staff 

● Assess the status of the school buildings and grounds 

● If any visible damage or potential hazards are noted then to inform the facility manager and 

have them made safe or out of bounds 

● Consider temporary closure if necessary 

If the school has been closed for holidays, weekends, etc.: 

● Assess the safety and wellbeing of staff on site 

● Assess the status of the school 

● Engage the facility manager to make safe any damage 

● Decide on the practicality of resuming educational services 

● Continue with temporary closure if necessary 

● Communicate with the board 

● Communicate with stakeholders 

● Re-open the school only after doing a suitability assessment and determining that it is safe to do 

so 


